PLEASE PRINT OUT AND REFER TO THIS GUIDE

Hints: If you need any help please do not hesitate to email us at sales@isonliveradio.com
This guide is current at 10/07/14
Thanks for choosing to promote your CD’s with us!
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POSTING 

                                                   50 CD’s

1) To maintain our low prices and save you Australian customs fees and charges we can only accept 100 (minimum & maximum) CD’s of an individual release for promotion. These must however be posted in individual parcels of 50 CD’s, i.e. 2 X Parcels of 50

2) Each parcel should have one of our invoices in an envelope marked "Invoice" attached securely to the OUTSIDE, additional to any local documentation that your postal service may attach (like contents declarations which should say "free gift" or "promotional products"). On the last page there is an invoice for your boxes. Print out the invoice and fill it in for every box of 50 CD’s.

Each invoice must appear exactly as provided below or you may incur hefty additional customs charges. You will naturally need to fill in your details. 

3) Your total postage costs on each box (inc. insurance) must not exceed $200 AUS (approximately $190 US). 
4) If you wish to insure for a higher value you will need to include an additional $990 AUS customs clearance fee to your cheque amount.

5) Address your packages to “Ausradiosearch Radio Distribution”.

Hints: The invoice below for you to print out and complete is an invoice indicating the value of the goods (ie. CDs) you are sending, for them to pass through Australian customs. It is not an invoice indicating the price of the transaction (eg. The amount on the cheque). As part of the overall transaction you are supplying the CD’s free. In this case Australian customs expects a value estimate, ie. the invoice below.

PAYMENT BY CHEQUE


Our flat rate is $20.80 AUS per CD. The minimum cost is $2080 AUS.

Please send your cheque separately in a normal envelope, you may like to send it via registered mail. There is no need to get an order made out in Australian dollars as you are welcome to pay with a cheque drawn on your local bank for an equivalent amount in say US dollars, for the total of the invoice(s). However if you are paying in a currency other than AUS $ you will need to add an additional $12 AUS bank processing fee to the final amount. 

Hints: You should estimate the rate in US dollars to AUS dollars on the day you prepare the cheque. If you would prefer just use the rate of $20.80 USD per CD. 

Hints: US postal orders are no longer negotiable outside the US.
Per 100 CD’s  $2080.00 (100 X $20.80) + $12.00 (bank fee if not AUS$)  =   $2092 AUD
(2 X 50 in a box) (MINIMUM PROMOTION)
PAYMENT BY OTHER METHODS

CREDIT CARD ONLINE

You can also pay by credit card.  Point your browser to:-

http://www.isonliveradio.com/accounts
In the amount field of the pay by credit card box at the left type in the amount in AUS$.

In the “Account Number” field type in “Distro Type 1”.

BANK TO BANK TRANSFER or DIRECT DEPOSIT (WITHIN AUSTRALIA)

Bank to Bank Transfer
You can also transfer the money directly into our account from your local bank anywhere in the world. A bank to bank transfer occurs when your local bank transfers funds via computer directly to our bank. Be aware however that the bank may charge you up to $40 US. You will need the following details:- 

SWIFT CODE: CTB AAU25
BSB: 062815
ACCOUNT #: 10265328
ACCOUNT NAME: The Newcastle Youth Radio Association 

Please send us an email as soon after the transfer as possible to let us know you have made it. You should receive a deposit or receipt number from your bank, please quote this in your email so we can track the deposit correctly. Please quote your account number in your email. 

Direct Deposit
If you are in Australia you can also deposit money directly into our account by going into a branch of the Commonwealth Bank. The bank has branches in Sydney and throughout Australia. You can locate a local branch by clicking at http://www.commbank.com.au. Send us an email as soon after the deposit as possible to let us know you have made it.
You should receive a deposit or receipt number from your bank, please quote this in your email so we can track the deposit correctly. Please also quote your account number in the email. If you deposit the money in by cheque our bank statement should indicate the payee name also. You will need the following information:- 

BANK: The Commonwealth Bank
BSB: 062815
ACCOUNT #: 10265328
ACCOUNT NAME: The Newcastle Youth Radio Association 

READY TO SEND CHECKLIST 

1) Are your 2 packages no larger than 50 CD’s

2) Is your cheque made out to "The Newcastle Youth Radio Association" (Our parent organization)?

3) Is your cheque ready to send separately in an envelope?

4) Have you printed out and filled in your details on the invoices?

5) Will the value of the invoices ($200 AUS, $190 USD), the cost of postage and any insurance on each parcel be less than $490 AUS

6) Have you attached the invoices to the OUTSIDE of your packages in envelopes marked "Invoice”?

7) Are your packages addressed to: -

Due to a problem with years of excessive unsolicited CD’s for airplay we no longer publicly advertise a postal address. Please enquire via email for our address for distribution parcels.

YOU ARE READY TO GO!! 
Now please send us an email to let us know to expect your promotional CD’s in the post.

We will email you when they arrive out here and send you a report once the promotion is completed.

INVOICE TO AUSRADIOSEARCH RADIO DISTRIBUTION
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              Date:


   Your Name:


Your Address:


   Your Phone:  


     Your Email:

Item





           Unit Cost Price   Total

  50  CD’s supplied for distribution at cost price    X   $4.00 AUS   = $200.00 AUS
            TOTAL = $200.00 AUS


SIGNED: 

Form 1: Promotional CD’s supplied at cost for Radio distribution
� EMBED PBrush  ���
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